
DRAFT (07/23/2026) 
PASADENA BUDDHIST TEMPLE – FACILITIES USE TERMS 
 
The Pasadena Buddhist Temple is a not-for-profit religious institution.  Part of our mission is to 
foster and preserve Japanese American cultural heritage and to serve our community through 
religious, social, recreational, artistic, and educational events and programs.   
 
Facilities: 

 
Sq Ft Capacity 

Suggested Donation 
Member Non-Member 

Sakai Hall (Main Gym) 6,000 sq ft 
400 Theater 
280 Banquet 

$100/hour 

• $200/hr (Fund Raising event, fee) 

• $100/hr (Community event, free) 

• $50/hr (Youth event) 

Gym Kitchen   Included • $100/hr 

Classroom A (South)   $25/hour • $75/hr 

*Kitchen use limited to light food preparation such as arranging food, making coffee and tea, washing dishes.   

Classroom B (South)   $25/hour • $75/hour 

Classroom Kitchen   Included • $25/hour 

• Kitchen use limited to light food preparation such as arranging food, making coffee and tea, washing dishes.   

Parking Lot (only) 150 spaces  $ X/car • $100/day 

Audio Visual Equipment 

•  Fee will be determined by what equipment is being requested.  

•  Prior arrangement needs to be made before the event. 
•  Equipment available includes 

o Portable speaker/microphone set up 
o Large screen monitor 

 
TERMS and CONDITIONS 

1. User is responsible for set up and clean up. Usage time starts at set up and ends with clean up. The 
Temple will have a member available to provide information on table and chair storage.  

2. User is responsible for bringing and setting up AV equipment.  
3. User is responsible for general clean-up (see separate list).  $200 cleaning fee will be assessed for the gym 

and gym kitchen. $100 cleaning fee will be assessed for the classrooms OR: If the cleaning does not meet 
the satisfaction of the Temple Board Member or designated Temple supervisor, $500 cleaning fee shall be 
requested for janitorial services.    

4. All events must end by 11pm. Gym and parking lot should be locked and secured by 11:30ppm. 
5. Security is required at all events. User is responsible for providing security personnel. Adequate security 

must be assigned to parking lot and at least one guard on premise for any event where alcohol will be 
served and any event attended by 200 or more.   

6. No smoking allowed on the premises with the exception of a designated area outside near the parking lot.   
 
INDEMNITY AND INSURANCE 

1. Users are responsible for any damage or loss of PBT’s equipment or property caused by the renter or its 
guests.   

2. User must provide a Certificate of Insurance for general liability in the amount of at least $1,000,000. User 
must name the Pasadena Buddhist Temple as additional insured at no cost to PBT and include name and 



date of event. The Certificate of Insurance shall be non-cancelable without 10 days advance notice to the 
Pasadena Buddhist Temple.   

3. The user will be solely responsible for securing and paying for any permits that may be required in 
connection with the event and will provide proof of such permits to the Pasadena Buddhist Temple.  This 
includes temporary alcohol licenses. If Pasadena City Police or Fire Departments require on-site personnel 
foe the event, the user is responsible for all related costs.   

RESERVING SPACE 
1. The Facility Use application must be completed and submitted at least 60 days prior to the event date.  
2. Deposit of 50% of the expected usage donation is requested at the time the application is approved.   
3. Access for event set-up and event will be arranged at the discretion of the PBT, in consideration of its 

obligation to its members and to the safekeeping of the facilities and its contents.   
 
PRINTED MATERIALS AND PUBLICITY 
Printed materials pertaining to the event including press releases, posters, flyers should be approved by the 
Pasadena Buddhist Temple prior to printing. Use of the Pasadena Buddhist Temple’s name is permitted only to 
announce the location of the event.   
 
CLEANING MANDATORIES 
User agrees to the following: 

• Bring own towels (cloth or disposable) for cleaning. 

• Empty all trash cans and deposit it into the large bin in rear parking lot.  Replace trash bags in all cans. 

• Wipe all table surfaces before storing. 

• Return all chairs and tables to proper storage locations. 

• Sweep floors; wet mop if needed. 
• Check and tidy restrooms. 

• Wash and return kitchen utensils and items. 

• Sweep and tidy outdoor areas. 


